
PLAN COMMISSION MEETING 

Monday, October 23, 2017 at 4:30 p.m. 
Council Chambers in the Municipal Building 

 
AGENDA: 
 

1) Review Public Participation Plan for Comprehensive Plan Amendment 
2) Initial Review of Comprehensive Plan Amendment 
3) Initial Review and Set Public Hearing Date – Zoning Map Amendment – 1303 West Main 

Street, 1307 West Main Street & 108 South Votech Drive 
4) Plan Commission Minutes – October 9, 2017 

 



Public Participation Plan 
 

Background: 
The City of Watertown is looking to amend the 2009 City of Watertown Comprehensive 
Plan to allow Ad-Tech and the City of Watertown to rezone parcels from Planned 
Business to General Industrial.  Ad-Tech is purchasing 2 parcels located on West Main 
Street for the purpose of expansion.  Further, this process is being guided by Section 
66.1001 of Wisconsin Statutes. 
 
Issues: 
The City of Watertown Zoning Administrator has identified the following issues: 
 

1. There are no issues identified 
 
Options: 
These are the following options, but not limited to, for the Plan Commission based on the 
information received by the City of Watertown Zoning Administrator: 
 

1. Denial of the Plan Commission resolution for a Public Participation Plan within 
the 2009 City of Watertown Comprehensive Plan & negative recommendation 
of the Common Council resolution for a Public Participation Plan within the 
2009 City of Watertown Comprehensive Plan. 
 

2. Approval of the Plan Commission resolution for a Public Participation Plan 
within the 2009 City of Watertown Comprehensive Plan & positive 
recommendation of the Common Council resolution for a Public Participation 
Plan within the 2009 City of Watertown Comprehensive Plan. 
 

3. Approval of the Plan Commission resolution for a Public Participation Plan 
within the 2009 City of Watertown Comprehensive Plan with conditions & 
positive recommendation of the Common Council resolution for a Public 
Participation Plan within the 2009 City of Watertown Comprehensive Plan. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 



CITY OF WATERTOWN COMPREHENSIVE PLAN AMENDMENTS 
PUBLIC PARTICIPATION PLAN 

 

Section 1: Introduction 

In 2009, the City of Watertown adopted its most recent comprehensive plan. The City is 

now undergoing a process to amend the comprehensive plan. In order to comply with 

Wisconsin’s comprehensive planning law, the City has prepared the following public 

participation plan and timeline. Public participation helps ensure that the comprehensive 

plan accurately reflects the vision of the community. 

Section 2: Purpose 

Pursuant to Section 66.1001(4)(a), Wisconsin Statutes, the purpose of a Public 

Participation Plan is to outline the procedures that will be used in the planning process to 

foster public participation, including open discussions and public meetings, to ensure that 

there are opportunities for participation in the comprehensive plan amendment process. 

This Public Participation Plan specifies procedures to involve the public in reviewing 

proposed amendments to the comprehensive plan. 

Section 3: Policy Guidelines for Public Participation 

To foster public participation in the planning process, the following guidelines will be 

followed: 

 All Plan Commission meetings devoted to the comprehensive plan amendment 

process will be publicized in advance and open to the public. 

 City staff will prepare and disseminate information to the public on the 

participation efforts for the comprehensive plan amendment. Interested citizens 

should contact Zoning Administrator Jacob Maas at (920) 262-4041 for more 

information. 

 The City’s Plan Commission will provide policy guidance during the amendment 

process. 

 The City will work with local media and utilize other existing sources of 

communication as a tool to reach out to the public and gather input. 

 The Plan Commission will recommend adoption of the amended comprehensive 

plan to the City Council. A Class I hearing notice in the City’s official newspaper 

of record will be published prior to the public hearing. 

 The City will establish a timeline outlining the process for plan preparation and 

review. The City intends to follow the established timeline, although the timeline 

may be adjusted as project requirements and the needs of the City evolve.  



RESOLUTION 
ESTABLISHING PUBLIC PARTICIPATION PROCEDURES 

FOR THE 2017 AMENDMENTS TO THE CITY OF WATERTOWN COMPREHENSIVE 
PLAN 

 
 WHEREAS, the City of Watertown on November 17, 2009, adopted the City of 
Watertown Comprehensive Plan, under the authority of and procedures established by 
§66.1001(4), Wisconsin Statutes; and  
 

WHEREAS, that 2009 Comprehensive Plan document advises both the regular 
Plan Commission review of the Comprehensive Plan, as well as the ability to respond to 
unique circumstances which arise in relation to the Comprehensive Plan which are 
distinct from the regular plan review process, and to enable the City’s consideration of 
potential amendments where the Plan becomes irrelevant or contradictory to emerging 
policy or trends; and 

 
WHEREAS, §66.1001(4)(a), Wisconsin Statutes, requires that the governing body 

of the local governmental unit adopt written procedures designed to foster public 
participation at every stage of the comprehensive plan preparation or amendment 
process, and that such written procedures shall provide for wide distribution of draft plan 
materials, an opportunity for the public to submit written comments on the plan materials, 
and a process for the governing body to respond to such comments; and 
 
 WHEREAS, the City of Watertown believes that meaningful public involvement in 
processes designed to periodically consider and adopt amendments to its 
Comprehensive Plan is important to assure that the resulting Plan and adopted 
amendments meet the wishes and expectations of the public; and 
 
 WHEREAS, the attached “City of Watertown Comprehensive Plan Amendment 
Public Participation Plan” includes procedures to foster public participation, ensure 
distribution of draft plan materials, provide opportunities for written comments on such 
materials, and provide mechanisms to respond to such comments. 
 
 WHEREAS, at a duly noticed public meeting held on October 23, 2017, the City of 
Watertown Plan Commission adopted resolution 2017-03 recommending that the 
Watertown Common Council adopt the attached “City of Watertown Comprehensive Plan 
Amendment Public Participation Plan” as its public participation procedures for 
amendments to the City’s 2009 Comprehensive Plan. 
 

NOW, THEREFORE, BE IT RESOLVED that the Common Council of the City of 
Watertown hereby adopts the procedures included in the “City of Watertown 
Comprehensive Plan Amendment Public Participation Plan” as its public participation 
procedures for periodic amendments to the City’s Comprehensive Plan, meeting the 
requirements of §66.1001(4)(a), Wisconsin Statutes. 

 
 



Approved this 7th day of November, 2017. 
 
      

 



PLAN COMMISSION RESOLUTION 2017-03 
RECOMMENDING THE ADOPTION OF A PUBLIC PARTICIPATION PLAN  

FOR THE CITY OF WATERTOWN, WISCONSIN 
 

 WHEREAS, the City of Watertown on November 17, 2009, adopted the City of 
Watertown Comprehensive Plan, under the authority of and procedures established by 
§66.1001(4), Wisconsin Statutes; and  

WHEREAS, that 2009 Comprehensive Plan document advises both the regular Plan 
Commission review of the Comprehensive Plan, as well as the ability to respond to unique 
circumstances which arise in relation to the Comprehensive Plan which are distinct from the 
regular plan review process, and to enable the City’s consideration of potential amendments 
where the Plan becomes irrelevant or contradictory to emerging policy or trends; and 

WHEREAS, §66.1001(4)(a), Wisconsin Statutes, requires that the governing body of 
the local governmental unit adopt written procedures designed to foster public participation 
at every stage of the comprehensive plan preparation or amendment process, and that such 
written procedures shall provide for wide distribution of draft plan materials, an opportunity 
for the public to submit written comments on the plan materials, and a process for the 
governing body to respond to such comments; and 

 WHEREAS, the City of Watertown believes that meaningful public involvement in 
processes designed to periodically consider and adopt amendments to its Comprehensive 
Plan is important to assure that the resulting Plan and adopted amendments meet the 
wishes and expectations of the public; and 

 WHEREAS, the attached “City of Watertown Comprehensive Plan Amendment 
Public Participation Plan” includes procedures to foster public participation, ensure 
distribution of draft plan materials, provide opportunities for written comments on such 
materials, and provide mechanisms to respond to such comments. 

NOW, THEREFORE, BE IT RESOLVED that the Plan Commission of the City of 
Watertown hereby recommends that the Common Council adopt a resolution to constitute 
official City approval of the attached “City of Watertown Comprehensive Plan Amendment 
Public Participation Plan” as required under §66.1001(4)(a), Wisconsin Statutes. 

 

Adopted this 23rd day of October, 2017. 

 

__________________________________ 
Mayor John David, Plan Commission Chair 

 

________________________________ 
Cindy Rupprecht, City Clerk/Treasurer 

Resolution #: 2017-03 



Comprehensive Plan Amendment – Initial Review 
 

Background: 
Ad-Tech is purchasing 2 parcels located on West Main Street for the purpose of 
expansion.  1 parcel, located on S. Votech, is land that was dedicated to the City of 
Watertown for future right-of-way use, that right-of-way was never developed.  These 3 
properties are currently zoned Planned Business, Ad-Tech and the City of Watertown are 
looking to rezone these 3 parcels to General Industrial.  Further, this process is being 
guided by Section 66.1001 of Wisconsin Statutes. 
 
Issues: 
The following issues have been identified by the Zoning Administrator: 
 

1. Per Section 550-141E: 
 

Initial Review by the Plan Commission and Scheduling of Common Council Public 
Hearing. The Common Council shall not make an amendment to the Official 
Zoning Map without allowing for a recommendation from the Plan Commission per 
the provisions of this Subsection.  
 
(1) The Plan Commission shall schedule a reasonable time and place for a public 
meeting to hear the application within 45 days of the acceptance and determination 
of the complete application as determined by the Zoning Administrator. The 
Applicant may appear in person, by agent, and/or by attorney.  
  
(2) Within 60 days after the public meeting (or within an extension of said period 
requested in writing by the Applicant and granted by the Plan Commission), the 
Plan Commission shall schedule a public hearing before the Common Council. 
 

2. This rezoning is conditioned on the approval of the 2009 City of Watertown 
Comprehensive Plan amendment. 

 
Options: 
These are the following options, but not limited to, for the Plan Commission based on 
the information received by the City of Watertown Zoning Administrator: 
 

1. Postpone Rezoning to a later date 
2. Postpone indefinitely  
3. Set Public Hearing for November 21, 2017 Common Council Meeting 
4. Set Public Hearing Date for a different Common Council Meeting 

 
 
 
 
 
 
 
 



Plan Commission Common Council Other

 - Submit Public Participation Plan for Plan Commission

 - Submit Public Hearing Notice for Comp. Plan Amendment to Daily Times

 - Send out Pre-Adoption Letters

 - Review Public Participation Plan

 - Motion to recommend Public Participation Plan to CC

 - Initial Review of Comprehensive Plan Amendment

 - Initial Review and Set Public Hearing date for rezone

Prepare Council Packet:  - Submit Public Hearing Notice for Rezoning to Daily Times

 - Public Participation Plan

 - Council adoption Resolution

11/07/17 Common Council approval of Participation Plan

Public Hearings

 - Comprehensive Plan Amendment

 - Rezoning of Parcels

 - Review and Recommendation of Comprehensive Plan Amendment

 - Review and Recommednation of Rezoning

 - 1st Reading of Comprehensive Plan Amendment

 - 1st Reading of Rezoning Ordinance

 - 2nd Reading of Comprehensive Plan Amendment

 - 2nd Reading of Rezoning Ordinance

01/03/18 Send out Post Adoption Letters

DATE
COMPREHENSIVE PLAN AMENDMENT ACTIVITY

10/23/17

11/01/17

11/21/17

11/27/17

12/05/17

12/19/17

10/18/17



 
 
 
 
 
 
 
 
 
 
 
 
 
 

1303 & 1307 W. Main Street and 108 S. Votech Rezoning – Initial 
Review 

 
Background: 
The City of Watertown is looking to amend the 2009 City of Watertown Comprehensive 
Plan to allow Ad-Tech and the City of Watertown to rezone parcels from Planned 
Business to General Industrial.  Ad-Tech is purchasing 2 parcels located on West Main 
Street for the purpose of expansion.  Further, this process is being guided by Section 
66.1001 of Wisconsin Statutes. 
 
Issues: 
The City of Watertown Zoning Administrator has identified the following issues: 
 

2. There are no issues identified 
 
Options: 
These are the following options, but not limited to, for the Plan Commission based on the 
information received by the City of Watertown Zoning Administrator: 
 

4. Denial of the Plan Commission resolution for a Public Participation Plan within 
the 2009 City of Watertown Comprehensive Plan & negative recommendation 
of the Common Council resolution for a Public Participation Plan within the 
2009 City of Watertown Comprehensive Plan. 
 

5. Approval of the Plan Commission resolution for a Public Participation Plan 
within the 2009 City of Watertown Comprehensive Plan & positive 
recommendation of the Common Council resolution for a Public Participation 
Plan within the 2009 City of Watertown Comprehensive Plan. 
 

6. Approval of the Plan Commission resolution for a Public Participation Plan 
within the 2009 City of Watertown Comprehensive Plan with conditions & 



positive recommendation of the Common Council resolution for a Public 
Participation Plan within the 2009 City of Watertown Comprehensive Plan. 

 



City of Watertown 
Public Hearing on Amendment to Comprehensive Plan 

 
Notice is hereby given by the Common Council of the City of Watertown, Wisconsin, that a 
public hearing will be held on November 21, 2017 in the Council Chambers of the Municipal 
Building, 106 Jones Street, Watertown, Wisconsin at 7:00 P.M. or shortly thereafter. 
 
The public hearing will be held to gather public input on a proposed amendment to the “City of 
Watertown Comprehensive Plan.” The Comprehensive Plan sets the policy for the growth, 
development, and preservation of the community. The proposed amendment would affect the 
Future Land Use Map of the Plan document.  The proposed amendment involves changing the 
future land use category shown for 1307 West Main Street (PIN: 291-0815-0611-005), 1303 
West Main Street (PIN: 291-0815-0611-006) and 108 South Votech Drive (PIN: 291-0815-
0611-008) from “Planned Business” to “General Industrial.” 
 
The Comprehensive Plan and the proposed amendment are available for review at City Hall 
and online at:  
 
http://www.ci.watertown.wi.us/document_centers/comprehensive_plan/index.php#revize_docu
ment_center_rz108  
 
Written comments on the proposed amendment to the Comprehensive Plan should be 
submitted before the public hearing date to the City Clerk. All written comments will be 
forwarded to the City of Watertown City Council. 
 
Dated this 20th day of October, 2017. 
 
 
      CITY OF WATERTOWN 
 
      Cindy Rupprecht, 
      Clerk/Treasurer 
 
 
CR/nmz 
 
PUBLISH: October 20, 2017 
 
(BLOCK AD)  
 



Planned Business to 

General Industrial 
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